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The following is provided as a guide to complete your FBI Background Check.
If you have any questions, please call Stephanie Sumner at 803.935.5027 ext:2 or by emailing us at
training(@screspite.org.

TIPS AND IMPORTANT REMINDERS:

o Fingerprints cannot be taken at your local law enforcement office; they must be
completed with Identogo. Appointments are scheduled through https://www.identogo.com/

»  Results may take 2 — 3 weeks to be received at the SC Respite Coalition.

»  Before making your appointment, ensure you have the following information with you regarding the
family you will provide care giving for (your employer):
e Name, Address, and Phone Number

=  Please be sure to use the proper code when prompted or your report will not be received. You will
not be informed if the wrong code was selected.

When Prompted, Ensure to Use Code:
DHEC: Disabilities & Special Needs Facility Employee ORI-SCDHEC03Z
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e When Prompted for “Employee Type”, Select: TEMPORARY EMPLOYEE

e Please email (training@screspite.org) your registration confirmation when your prints are
scheduled.

=  Send us a copy of your receipt (you save the original) immediately following your appointment.
This is time sensitive, and delay will result in the need for the receipt to be reprinted at an additional
cost and processing delay.
e To email the receipt copy: training(@screspite.org
e To mail the receipt copy: PO Box 493, Columbia SC 29202
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Keep your shoes on.
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Select GET FINGERPRINTS from main page of
www.identogo.com

On the next page use the drop down to select:
SOUTH CAROLINA

*If you currently reside in another state,
please contact SCRC for further instructions.
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On the next page, bottom left, select:
DIGITAL FINGERPRINTING

South Carodna

Fangerprinting & Envralimsnl Servoes

On the next page, bottom left, select:
For New Appointments




